Computer Literacy

Teacher: Mrs. Kempski


Course Description:
This course is designed to develop proficient computer literacy skills, reinforce digital citizenship responsibilities and explore potential technology-related careers. 


Course Content:
	Keyboarding Skill Building
	Presentation Software

	Computer/Technology History
	Digital Citizenship

	Storage
	Databases

	Spreadsheets
	Input/Output

	Concept Mapping
	Computer Coding


Classroom Expectations:
· Be on time to class every day.

· Appropriate behavior is expected at all times.

· Submit your best work on time.

· Come to class prepared.

· Respect yourself, others, and the property of the classroom.
Course Materials:
· Pen or pencil
Work:

· Work consists of in class work (some homework), projects, tests, and quizzes.
· Most of the work will be done independently although there may be some collaborative assignments.

· Work is handed in hard copy or electronically.
Computer Lab Expectations

As with any classroom, certain expectations are required in order to make this class run smoothly and successfully.

1. This is a working computer lab; some background noise is natural; however, excessive talking that hinders other students from getting work done is not permitted.

2. Computers, equipment, and furniture are to be treated with care.

3. Email or downloading of files, and printing is limited to school-related items (with teacher permission).  
4. Keep your workspace neat.

5. Computer settings such as desktop wallpaper, screen savers, and system files are not to be modified unless directed by teacher.

6. Do not touch another person’s computer.

7. All components of Lake Orion School’s Acceptable Use Policy are to be followed at all times in this lab.  Failure to abide by these rules will result in some form of discipline.  
